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Caritas Recruitment Limited: Process for Review & Control of Policies  
 
 
1. INTRODUCTION  
The Company recognises that implementing, communicating and reviewing policy documents is an 
ongoing process that is essential for ensuring that policies, practices and procedures are effective 
and remain up to date and consistent with current legislation and best practice.  
Responsibility for the review, update and communication of policies rests with the nGAGE Group HR 
Department.  
 
2. Review procedure  
1. All policies are reviewed annually by the Group HR Director and/or the HR team.  
 
2. Any mid-year changes must be signed off by the Group HR Director.  
 
3. Following review, amendments go to the Group Sales Board for discussion and approval.  
 
4. Policies are then updated on the Group HR Portal, SelectHR, and a notification is emailed across 
the relevant Group company  
 
5. Training is provided as required  
 
6. The creation and communication of new policies when required follow the same process.  

 

 
 
 
Date of policy: February 2023 
This policy will be reviewed every 12 months (as a minimum).  
Review Date: February 2024 

 
Safeguarding Manager – Samantha Chatwin 
 
Signed: 
 
 
Date: 

 

 

 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOuufmnejLAhUC_iwKHQbrAG8QjRwIBw&url=http%3A%2F%2Fjobs.communitycare.co.uk%2Femployer%2F200004218%2Fcaritas-recruitment%2F&psig=AFQjCNHZ85Tr6nSxFyAGL1loc2pi6nw9zQ&ust=1459421205234232

		2023-05-16T07:52:53-0700
	Digitally verifiable PDF exported from www.docusign.com


	Custom_36229469-c39d-4d9b-980c-e5bb858a561d: 15/03/2023
	EnvelopeID_effaf5ee-dc88-4b11-9bfd-84128081ccc3: DocuSign Envelope ID: 70ED75A3-3EC7-4FF0-8A8C-FB71B2967087


